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BHARAT SANCHAR NIGAM LTD.
(A Govt. of India Enterprise)

Proforma of Special Report

	1.
	Name of the SSA/Unit

	:
	

	2
	Name of the Employee


	:
	

	3
	Designation (Cadre in which Working)

	:
	

	4
	HR No.

	:
	

	5
	Whether Temporary or Permanent

	:
	

	6
	Date of Birth


	:
	

	7
	Date of entry in continuous Govt. Service

	:
	

	8
	Date of appointment in the Cadre


	:
	

	9
	Whether belongs to SC/ST


	:
	

	10
	Whether any disciplinary case is Pending or contemplated
	:
	

	11
	Whether there is any Disciplinary Vigilance Case pending against him/her.
	:
	

	12
	Whether any punishment order is current . If so, give details.
	:
	

	13
	Whether any adverse entry has been made in the C/R
	:
	

	14
	Whether work and conduct of the official is satisfactory
	:
	

	15
	Certified that the C/R Dossier has been scrutinized by me personally and is complete upto the reporting year………………………..
	:
	

	16
	Certified that the service particulars have been verified from the service book of the officer.
	:
	

	17
	Recommendation


	:
	

	18
	Remarks if any


	:
	


Signature and Name of Unit Head with Stamp

